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Iloso:keHue o Bexennn JJIEKTPOHHOTO y4eTa ycnesaemocTn o0yqaroumuxes MBOY
ITeuepckoii CIII B ABTOMAaTH3MPOBAHHON HH(OPMALMOHHOI CHCTeMe 3JIEKTPOHHBIX

AHEBHHKOB H KypHaJjaos

1. O6mue nonoskeuust
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Hacrosmumit noxyment ompenenser YCIIOBHSL M IIpaBUJIa BENEHUs SJIEKTPOHHOIO
KypHana (manee - D)K), KOHTpoIsS Han BereHHeM 9K, mpouenypsl obecrieuenus
AIOCTOBEPHOCTH BBOIMMBIX B OJK NaHHBIX, HANEKHOCTH MX XPAHEHHS M KOHTPOJISI
Han coorBercTBHeM DK TpeboBaHuAM K AOKYMEHTOOOOPOTY, BKIIIOYAS CO3JaHHUE
PE3CPBHBIX KOIMH, TBEPABIX KOIH (Ha 6yMaKHOM HOCHUTENIE) U Jp.

B cootserctBun ¢ mogmynkrom 11 IyHKTa 3 crateu 28 MenepalbHOro 3aKoHa OT
29.12.2012r. Ne 273-®3 «0O6 oOpa3oBanun B Poccuiickoii Qeneparum», mIKoIa
BIIPaBE CaMOCTOATENTBHO BBIOMPaTh (OPMBI  ydeTa OCBOEHHS o0yJarouUmMucs
00pa30BaTeNbHBIX TPOrPAMM.

OTBETCTBEHHOCTH 332 COOTBETCTBHE pe3ybTaToOB yuera JeHCTBYIOMNUM HOPMaM U, B
HACTHOCTH, HACTOAIIEMY PErVIAMEHTY W JIOKAbHBIM aKTaM, HeceT PyKOBOMMTEIb
00pa3oBaTeIbHON OPraHU3aIIH.

OTBETCTBEHHOCTHL 33 COOTBETCTBHE JIAHHDIX ydera (axtam peanmzanvu ydeGHOM
ACATEILHOCTH JISXKHUT Ha PYKOBOJHTENE 00pa30BaTeIbHON OpraHH3aliH.

Ilpu Bemenmu ydera Heo6X0omuMo 0GecredynThH COOMIOJIeHNe 3aKOHOMATEIbCTBA O
IEPCOHAILHBIX NaHHBIX B COOTBETCTBHU ¢ DenrepanbHBIM 3aKoHOM oT 27 mrois 2006
. Nel152-03 «O mepcoHambHBIX TaHHBIXY.

2. O6mme NpaBuJIa BelleHHs yaeTa
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Buecenue nadopmanun o 3ausTHH B 06 OTCYTCTBYIOUIUX JOJIKHBI MTPOU3BOIAUTECS 110
(akTy B meHb mpoBeneHWs. Ecam  3aHsTHe IIPOBOJIUIIOCH BMECTO OCHOBHOTO
npernojasaress, (HakT 3aMeHbI JIOJDKEH OTPaKAThCS B MOMEHT BHECEHHS YUETHOMU
3aITHCH.

Brecenue B xypHan uHGOpMauM 0 JOMalIHEM 3a1aHUK JIOJDKHO IIPOU3BOLAUTLCS B
JCHb IIPOBEICHUS 3aHITHSI.

Pazpemaercs 3apanee pazmernats TeMmbl 3aHSTHS 1 3aJIaHus, YTOOBI Y 00y4Yarouxcst
OBlIIa BO3MOXKHOCTB 3a671ar0BPEMEHHO TIIAHUPOBATH CBOE BPEMSI.



2.4 PesymbraThl  oueHHMBaHS BBIIONHCHHBIX  00y4Yalomumucs  paGoT  JOJKHBI
BBICTABIIATECA yIHUTENIEM-TIPEIMETHUKOM B DK B TeueHue CYTOK 3a yCTHEIH OTBET; B
TedeHHe 7 gHeH 3a  nMCHMeHHbIe, KOHTPOJIbHBIE, — 3a4YeTHBIC, TECTOBBIE,
SK3aMEHalMOHHbIe paboThl. Kakayro konoHKy oreHox YUUTEIb UMEET BO3MOKHOCTD
OTMETHTb TIO0 BHMAY paboThl (M3 BBITANAMOLIENO crucka Y- YCTHBRIH oTBeT, KP -
KOHTpPOJIbHAS paboTa U T.1.).

2.5 V4uTens-npeMeTHUK eXeTHeBHO KOHTPOJIMPYET paboTy C 3JE€KTPOHHBIM JHEBHHKOM
B pasfie]ie IOMAIHEro 3aianusl, IPHUBIEKas IS 5TOr0 BCE BO3MOKHOCTH CUCTEMBI, a
IPH HEOOXOMUMOCTH CTaBUTh B M3BECTHOCTD KIACCHOLO PYKOBOJIUTEIISI I pOUTEIICH.

2.6 YuHTenb-peAMEeTHUK HMeeT [IPABO 3allUCaTh B BJIEKTPOHHBINM JHEBHHUK 3aMeyanye
oOyJaromemycs Wi COOOIIUTHL O ero JOCTH)KEHHSX; oOpalieHue K POAUTEIISIM,
GiaronaprocTs B rpade «IlpuMeyanus» NpPOTUB (AMUIHK yYeHHKa Ha CTpaHULEe
KOHKPETHOTO = ypoKa, 3amedaHuss W OOpalleHust K poaUTENAM  HEO0OXOAUMO
(bOpMyITHPOBATE MPaMOTHO U KOPPEKTHO.

3. YcaoBus COBMECILIEHHOI0 XPaHCHUS JAHHBIX B IJIEKTPOHHOM BH/I€ U Ha
6yM3>RHI>IX HOCHTEJIAX

3.1 ApxuBHOe XpaHeHHe TaHHBIX OCYWIECTBIISIETCA B DJIEKTPOHHON (opMe U Ha OyMakKHbIX
HOCUTEJISX.

3.2 ApXmBHOE XpaHeHMe YYeTHBIX NAHHBIX B DJIEKTPOHHOM BHAE U OYMa)KHOM BHJIE
AIOJDKHO OCYINECTBIATHCS B COOTBETCTBUM C JIEHCTBYIOUINM 3aKOHOAATEIbCTBOM Pd
00 OXpaHe NepCOHANBHBIX TaHHBIX, 00 ApXHUBHOM JieJle M TpaBHIAMH BeJIeHUS
JEIOIIPOU3BOICTBA.

3.3 ApXUBHOe XpaHeHME YYeTHBIX NAHHBIX B DJIEKTPOHHOM BHJE W OyMa)XHOM BHJIE
AOJDKHO oO0ecrnedmBaTh HMX IEJIOCTHOCTb U AOCTOBEPHOCTh B TEUCHHE CPOKa,
YCTaHOBJCHHOTO PErNaMeHTOM XpaHeHHs OyMaXKHBIX HocuTeneit nHOpMaluy. '

3.4 DnexkTpoHHOe XpaHeHHe ApPXUBHBIX JAHHDIX OCYIIECTBIISIETCS HA  CIIEIYIOLIUX
9NIEKTPOHHBIX YCTPONCTBAX:

-cepaepe «AMC. Ob6pasoBanue» u fp.

DJNEKTPOHHOE XpaHeHHe ApXUBHBIX JaHHbBIX TOIKHO OCYILECTBIIATHCSI MUHUMAJIBHO Ha
ABYX HOCHUTEJISIX U XPAHUTHCSI B PA3HBIX [TOMEI[EHHSX.

st obecriedeHns:  OCTOBEPHOCTH — JAHHBIX MOTYT MPHUMEHATBCS MEPHI ¢
OTEYATBIBAHUEM,  AHAJOTHYHBIC — APXUBHOMY  XPaHEHHUIO COpOLIFOPOBAHHBIX
JOKYMEHTOB.

3.5 OTBETCTBEHHOCTB 32 3EKTPOHHOE XpaHEHHe APXUBHBIX JJAHHBIX HECYT:

-CHCIHAINCTBI  aBTOMATU3UPOBAaHHOM WH()OPMALIMOHHON CHCTEMBI SIIEKTPOHHBIX
AHCBHHKOB, nopraiia «AMC. O6pasoBanuey, paboTHUKH.

3.6 Tlevats TaHHBIX U3 3IEKTPOHHON (HOPMBI Ha OYMa)KHBIH HOCHTENb OCYIIECTBISIETCS B
KOHIIE Ka)XIIOTO OTYETHOIO IIepHO/ia (YeTBEPTH, MOTYTOIHs).

3.7. Ilocne BBIBelieHMs TaHHBIX HA MEYATh U3 BJIEKTPOHHBIX (OPM OyMa’KHble HOCHTENH
IO/AMUCHIBAIOTCS. AMPEKTOPOM LIKOJIBI, 3aBEPSIOTCS MEYaThIO MIKOJIbL, Opo1rropyroTest
K TUTYJIILHOMY JIUCTY Ka)KIOTO KJlacca M XPaHsTCs B apXUBe.

3.8 CBOsIHAs BEIOMOCTL MTOTOBOH YCIIEBAEMOCTH Kilacca 3a Y4€OHBINH TOJ BEIBOJUTCS U3
CHCTCMBI yHeTa B TOM BH/IE, KOTOPBIH NPENYCMOTPEH AeHCTBYIOMUMHU TpeGoBaHUAMMU



apXMBHOW Ciy:kObl. CBOMHAS BeIOMOCTE Opomtopyetcst ¢ TUTYJAbHBIM JIUCTOM
Ka)KIIOr0  KJlacca, IIOAMHUCBIBAETCS AUPEKTOPOM  IIKOJIBI, 3aBEpPsETCSl MEeYaThio U
TICPENIACTCst B apXMB 10 OKOHYaHHH Y4eOHOTO ro/a B YCTaHOBJIEHHOM TIOpsIfIKe.

3.9 Ilpu Benenun yuera B SJIEKTPOHHOM BUMJIe HEOOXOHMMOCTE BEIBOJA JAHHbIX HA 1eYaTh
JJIS  UCHOJIB30BAaHUSI B  KAueCTBe AOKYMEHTa  OIIPENeNISIeTCd  COOTBETCTBHEM
MCIIONb3yeMON HH(OpMaHoHHoi cucremsr [OCT P MNCO 15489-1-2007 «Cucrema
CTaHIapTOB 10 MH(pOpPMALNH, Oubnnoreynomy n M3aTe/IbCKOMY JelTy. YIIpaBieHue
AoKyMeHTamu. O61ue TpeGoBaHusy.



